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	Copy Right
This document was created for Services SETA on behalf of the Services SETA ETQA Department, and applies to all Chamber appointed services providers developing curriculum and learning materials.  

Services SETA holds copyright on this document and it may not be reproduced in any form without permission, except for the purposes of Services SETA curriculum development.   

Please contact Services SETA ETQA Department if you are in any doubt about what may or may not be copied and/or reproduced. 

This tool is only for use by contracted Learning Programme Designers and Material Developers across all Services SETA chambers and qualifications. 
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Introduction

1.
About this Assessment Strategy  

1.1
Alignment 

The purpose of this Assessment Strategy is to provide the RPL Assessor with guidelines on the assessment   of the Portfolio of Evidence submitted by the candidate for Recognition of Prior Learning (RPL) assessment purposes.
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	Tip

This Assessment Guide will provide the assessment strategy, planning and preparation that the assessor must complete before attempting the assessments in this qualification. 

This Guide acts as generic overview to the RPL Evidence Plan. There are 3 Assessment Recording Tools that is used for the actual assessment and recording of evidence. 


This Assessment Strategy must be read in conjunction with the Services SETA (Insert Qualification Title)  RPL Orientation Guide and Portfolio Guide and Candidate Assessment Guide.
1.2
Assessment Guide  
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	Tip

The assessment Strategy and Candidate Assessment Guide follows the generic assessment process as outlined in the generic unit standard 115753 “Conduct outcomes based assessment”. 


The Assessment Strategy therefore contains the following documents for the assessor to complete in the process of assessment: 
1. Assessment Strategy 

2. Assessment Plan & Preparation 
3. Instructions to Assessment Recording Tools & Re-assessment  
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Portfolio Checklist:

Please refer to the RPL Candidate Assessment Guide – a Portfolio Checklist is included that must be completed by the assessor as a quality assurance tool. 

This tool is critical for moderation, and must be completed with care.


1.3
Candidate Assessment Guide & Instruments  

The purpose of the Candidate Assessment Guide is to record the learners’ progress and level of competence in a reliable, standardized manner to assist in consistency of RPL assessment for each of the 3 Evidence Units and across the whole qualification of the FETC Real Estate qualification, regardless of the diversity of providers or assessors using the guide, or candidate backgrounds and evidence submitted.  

The method of evidence record that is used for all assessment activities are as follows: 
	US
	S/O
	Portfolio Question
	Assessment Item
	Feedback
	1st sub
	2nd sub
	3rd sub

	Alignment 
	Alignment 
	
	As per Portfolio Guide
	Record assessment comments – if evidence does not meet requirements, please indicate corrective action required
	Tick if evidence meets / does not meet requirements
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	Tip

Evidence of remediation required, re-submission and re-assessment must be indicated in the columns provided (2nd Sub or 3rd Sub), and feedback on re-assessment provided in the appropriate colour.  



	Key:
	
	
	
	

	Clearly meets all the criteria
	(

	Meets some but not all criteria
	(

	Clearly does not meet any criteria
	(

	The assessor will use these symbols to indicate whether the evidence meets the criteria.


2.
Portfolio Evidence 

2.1
Exit Level Outcome 1: Insert Unit Title
Exit level outcome 1 (Insert ELO title) is compatible with the following unit standards:   

	ELO
	US Type 
	NLRD
	US Title 
	Level 
	Credits


	
	Insert
	Insert
	Insert
	Insert
	Insert

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	TOTAL CREDIT VALUE
	
	


Qualification Assessment Criteria 

The candidate is required to show applied competence against the following qualification assessment criteria:  
Insert ELO 1 Associated Assessment Criteria as per Qualification Document
1.1  
1.2 
1.3 
1.4 
1.5
2.2
Exit Level Outcome 2: Insert Unit Title
Exit level outcome 2 (Insert ELO title) is compatible with the following unit standards:   

	ELO
	US Type 
	NLRD
	US Title 
	Level 
	Credits

	2. 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	


Qualification Assessment Criteria 
The candidate is required to show applied competence against the following qualification assessment criteria:  
Insert ELO 2 Associated Assessment Criteria as per Qualification Document
2.1 

2.2 
2.3 
2.4 
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	Blueprint Instructions:

Repeat the Portfolio of Evidence section for every Evidence Unit / Exit Level Outcome of the Qualification / Programme.
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3.
Assessment Strategy 

3.1
Qualification Unit Standards Strategy

The following assessment strategy is applicable to the unit standards located in this qualification for RPL Purposes: 

	ELO
	US NLRD 
	Unit Standards
	Evidence Unit 
	Assessment Activity 

	
	
	
	1
	2
	3
	Knowledge Assignment
	Practical Assignment
	CCFO Activity
	Historical  Evidence
	Reflection

	Insert
	Insert
	Insert Unit standard title
	Tick ELO
	Tick appropriate activity

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


3.2
Additional Assessment Conditions  

3.2.1
Fundamental Unit Standards 
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	Fundamentals:

The fundamental unit standards are embedded in the Evidence Units and will not be assessed as separate units – through presentation of evidence against qualification assessment criteria and the core and elective unit standards, the candidate will be assessed against the outcomes of the fundamental unit standards. 

The assessor must ensure that recording of assessment includes the competence requirements of the fundamental unit standards.  


3.2.2
Historical Evidence Locator 


	
	Historical Evidence:

Candidates have been encouraged to include any additional historical evidence that shows his/her competence and expertise. 

Should the candidate not meet the requirements of all the direct assessment activities, the assessor may refer to the additional historical evidence of inclusion in the final assessment judgement. 

The candidate is required to complete an Evidence Locator Grid that will link the additional historical evidence to specific unit standards


Additional historical evidence may include any of the following: 

· Previous programmes and assessments conducted and credits obtained;

· Evidence of previously attended programmes for professional development in (insert industry specific) related topics

· Any other formal qualifications / industry related programme certificate copies 

· Provide a copies of certificates of competence obtained / issued by an accredited provider;

· The certificates provided must be current and contact details of institution must available 

3.2.3
Critical Cross Field Outcomes - Evidence Locator 
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	Self Assessment:

The critical cross field outcomes cut across all qualifications and the candidate needs to show the assessor that he/she has acquired these skills.  
The candidate is not required to provide additional evidence, but must use the Evidence Locator Grid to simply cross reference these CCFOs to evidence already in the Portfolio.


3.3
Portfolio Assessment Activities 
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	Portfolio Activity:

From the above, it is evident that the candidate is required to complete 4 areas of evidence for the RPL Portfolio of Evidence: 

· Assignment: Knowledge / Practical / CCFO activities

· Natural Occurring / Historical Evidence 

· Self Reflection  
· Additional Candidate Evidence  


“Good” evidence is, as per the SAQA requirements:
· Valid (related to what is being assessed)

· Current (as recent as possible)

· Sufficient (enough evidence to prove the competence without “overkill”)

· Authentic (conducted by the candidate him/herself, in a real-life work environment, or acceptably simulated environment).
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	Tip:

On completion of the overall RPL assessment, the Services SETA will conduct an external moderation activity to approve assessment and moderation practice, after which certification will be approved. 

The approval of certification depends on the quality of evidence, assessment and moderation practices.
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	Tip:

Successful completion of the above assessment activities will allow the candidate access to the PDE (Professional Designation Examination) as prescribed by the Insert Industry Association if applicable. 

The candidate must complete all RPL assessment activities and be declared competent against all exit level outcomes  (insert Qualification Title, NLRD No, level) to be granted access to the PDE of the (insert Association if applicable).   .


Please refer to the Assessment Planning and Preparation before moving on to the actual assessment of the Portfolios of Evidence, which will be individually recorded in the Candidate Assessment Guide. 

Assessment Planning and Preparation  

1.
Assessment Plan 

	Learning Unit
	Insert Qualification Title Learning Unit (Insert Learning unit no.)


	Level
	NQF (Insert level)

	Credits
	

	Purpose of Assessment
	The purpose of this RPL assessment is to determine the foundational, practical and reflexive competence of the candidate (insert profession) on the requirements of the unit standard stated above. 

	Assessment Approach
	A summative assessment approach is followed in this learning programme. 

All assessment activities are based on the requirements of the Portfolio Guide. 

Candidates have been given 12 weeks from the Evidence Workshop to complete their Portfolios, and are entitled to 2 re-assessments, if required. 

Learners must receive written feedback and an assessment decision per Evidence Unit, which is each based on an exit level outcome. 

The assessment is reviewed in total to ensure that assessment practices were valid, fair, transparent, consistent and current across all evidence units. 

	Special Assessment Requirements 
	The candidate must be in possession of a valid South African Identity Document and (Insert any other industry requirements) to qualify for assessment – please check the Portfolio for these documents before starting with the assessment. 

The assessment activities require that the candidate has spent considerable time in the workplace to complete the assessment activities of this portfolio of evidence. 

	Special Needs of Candidate 
	Please check the candidate Preparation Sheet in the Portfolio – the candidate has been briefed on special needs during the Evidence Workshop – any special needs will be indicated on his preparation sheet. 
(Special needs  related to the candidate to be recorded here)


2.
Assessment Preparation 

Candidates are prepared during the delivery of each Learning Units’ contact time. All the activities required for the assessment is described in the Portfolio Guide. 
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	Tip:

Learners sign declarations that they were prepared, and include in the submission of their Portfolios of Evidence. 

Check each Portfolio of Evidence to see if the required documentation has been included – portfolio checklist follows on the next page.


The RPL Assessment Recording Tool provided per candidate includes an assessor preparation sheet that must be completed prior to assessment. 

3.
Assessment Recording, Judgement, Feedback & Review 

The RPL Candidate Assessment Guide provided per candidate provides a structured mechanism for the assessor to conduct and record the assessment, make a judgement, provide feedback to the candidate and review the assessment. An Assessment Recording Pack must be completed per candidate that is assessed. 

You are now ready to start with your assessment – GOOD LUCK!!
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